Town of Rehoboth * Personnel Policy Manual
EMPLOYEE GRIEVANCE PROCESSING FORM
Step One

Date of Incident:

Department:

Date of Filing with Supervisor:

Date of Supervisor’s Decision:

Form Page 1

Issue (if additional space is needed, use separate piece of paper):

Summary of Grievance (if additional space is needed, use separate piece of paper):

Resolution Requested (if additional space is needed, use separate piece of paper):

Supervisor’s Decision (if additional space is needed, use separate piece of paper):

Date of Supervisor’s Decision:

Form Name Employee Grievance Processing Form
Policy Policy Number 16 — Grievance Procedure
Section(s) of Policy 16.3 Procedures (c) — Step Two



Form Page 2

Step Two (if applicable)
EMPLOYEE GRIEVANCE PROCESSING FORM

Date of Incident:

Department:

Date of Filing with Department Head/Town Administrator:

Date of Department Head’s/Town Administrator’s Decision:

Issue (if additional space is needed, use separate piece of paper):

Summary of Grievance (if additional space is needed, use separate piece of paper):

Resolution Requested (if additional space is needed, use separate piece of paper):

Department Head’s/Town Administrator’s Decision (if additional space is needed, use separate piece
of paper):

Date of Department Head’s/Town Administrator’s Decision:

Form Name Employee Grievance Processing Form
Policy Policy Number 16 — Grievance Procedure
Section(s) of Policy 16.3 Procedures (c) — Step Two



Form Page 3

EMPLOYEE GRIEVANCE PROCESSING FORM
Step Three (if applicable)

Date of Incident:

Department:

Date of Filing with Personnel Board/Appointing Authority:

Date of Personnel Board/Appointing Authority’s Decision:

Department:

Issue (if additional space is needed, use separate piece of paper):

Summary of Grievance (if additional space is needed, use separate piece of paper):

Resolution Requested (if additional space is needed, use separate piece of paper):

Appointing Authority’s /Personnel Board’s Decision (if additional space is needed, use separate piece
of paper):

Date of Appointing Authority’s /Personnel Board’s Decision:

Form Name Employee Grievance Processing Form
Policy Policy Number 16 — Grievance Procedure
Section(s) of Policy 16.3 Procedures (c) — Step Two



